
POSITION DESCRIPTION

Class Title: Recycling Attendant
   




Job Code Number: 
Department: Landfill 
   





Grade Number: MT3
Date: 10/12/2023     






GENERAL PURPOSE:   

Performs general labor duties pertaining to the Recycling and Landfill Departments, including litter collection inside the landfill and adjacent properties, working in the Recycling Center, general maintenance of buildings and equipment, mowing and trimming, the seasonal grass route, composting, and other various duties that may be assigned by a supervisor.
SUPERVISION RECEIVED: 

Works under the general supervision of the Landfill Superintendent and Landfill Supervisor, and occasionally under the supervision of the Scale House Attendant when required. 
SUPERVISION EXERCISED:
None.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
· Receive recyclables in the form of cardboard, paper, plastic, aluminum, and tin. Will be responsible for emptying the containers of recyclables inside the Recycling Center, the baling and processing of the recyclables, weighing bales, marking bales, and stacking the bales to store.  
· Will occasionally need to operate the skid loader to unload containers, move and load bales, and move recyclables inside the Recycling Center.  
· Seasonal duties that include operating riding mowers and a tractor with a “brush hog” to mow within and around the landfill.  Operates weed trimmers in areas the mowers can’t reach.  
· From the first of April until the end of September, shall operate a pickup truck and gooseneck trailer, Monday through Thursday, to collect bags of yard trimmings off curb area for Pampa residents.  Unloads the bags in the composting area and separates the plastic bags from the grass clippings to be processed into compost.  
· Drives various vehicles, including pickup trucks, SUVs, and ATVs, within the landfill and outside the landfill to collect windblown trash and complete other tasks as assigned.
· Will work with the landfill heavy equipment operators on various tasks that may include servicing and cleaning equipment, as well as the other vehicles, and helping the operators with the ADC(Alternate Daily Cover) at the end of the day.
· May be responsible for purchasing and delivering supplies and parts for the landfill and recycling departments.
PERIPHERAL DUTIES:
· Provides backup to related positions.
· Assists with groundwater monitoring and gas monitoring procedures.

· Performs general custodial and maintenance duties, such as cleaning the office, restrooms, and grounds.

DESIRED MINIMUM QUALIFICATIONS:
Education and Experience: 

· Graduation from a high school or GED equivalent, and 

· one (1) year of related experience, or any equivalent combination of related education and           experience. 

Necessary Knowledge, Skills and Abilities:

· Skill in operation of power tools and equipment.
· Ability to operate vehicles with a trailer.
· The ability to lift 50+ pounds regularly, and 100+ with assistance from another employee.
· Basic knowledge of mechanics and how to use hand tools.
SPECIAL REQUIREMENTS:
Must be able to obtain Prevention of Unauthorized Waste Certification or any other TCEQ requirements.
TOOLS AND EQUIPMENT USED:
Various hand and power tools; various vehicles such as pickups, sport utility vehicles(SUV), and all-terrain vehicles(ATV); skid loader; tractors; dump trailers; mowers and trimmers; hydro-mulcher; and balers.
PHYSICAL DEMANDS:
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 

While performing the duties of this job, the employee is frequently required to sit and talk or hear. The employee is often required to walk, use hands to finger, handle, or operate objects, tools, or controls; and reach with hands and arms. 

The employee must often lift and/or move up to 50 pounds. Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus. 

WORK ENVIRONMENT:
The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 

The noise level in the work environment is moderately noisy.                        

SELECTION GUIDELINES:
Formal application, rating of education and experience; oral interview and reference check; job related tests may be required. 

The duties listed above are intended only as illustrations of the various types of work that may be performed. The omission of specific statements of duties does not exclude them from the position if the work is similar, related or a logical assignment to the position.

The job description does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the needs of the employer and requirements of the job change. 

Approval: ___________________________
Approval: ____________________________

Supervisor




Appointing Authority
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